Receipt No.:

Attachment 4

Application for Assistance with babysitting and temporary childcare:
   2025    Academic Year (1st period)

Date (dd-mm-yy):_________________
	Name of applicant
	

	Department /Position
(Grad students should state their course year)
	



1. Service report
	No.
	Date of use
	Service/Purpose
	Payment date
	Amount requested (JPY)

	
	Time
	
	Payee
	

	1
	Fri., Apr. 18
	I needed to attend an orientation for new students in our graduate school (held 15:00–19:00) to brief them on the school, so I requested transport of our 2nd child from nursery to home, and babysitting at home for our 1st and 2nd children.
	Fri Apr. 18
	5,400

	
	18:00 – 19:30
(1.5 hours)
	
	AAA Babysitting Inc. 
	

	
	9:00 – 17:00
(8 hours)
	
	XYZ Nursery
	

	2
	Thu., May 22
	I needed to gather information on xxx and give a presentation on my research at the 7th International Conference on ZZZ in Hong Kong (held 5/22–25), so I took our 1st and 2nd children with me and requested babysitting for them at the hotel. 
	Sat., May 24
	46,400

(3,200HKD,
TTS rate on 5/24:
14.5JPY/HKD)


	
	13:00 – 17:00
(4 hours)
	
	
	

	
	Fri., May 23
	
	
	

	
	9:00 – 18:00
(9 hours)
	
	ABC Babysitting Service, Co. Ltd.
	

	
	Sat., May 24
	
	
	

	
	9:00 – 17:00
(8 hours)
	
	
	

	
	18:00 – 18:30
(1 ride)
	
	TTT Taxi
	

	Total no. of services used
	　　　2　services　
	Total amount requested
	51,800JPY


· [bookmark: _Hlk183764364]Please do not list services used outside the applicable period, as they are not eligible for assistance.
· You may be asked to provide additional documentation attesting to your service usage.
· The text in blue provides examples of how to fill out each section. Be sure to delete it when filling out the form.
· Add or delete rows as needed to accommodate the number of items you wish to list.

Instructions
· For the Service/Purpose column, describe the type of service used (babysitting, temporary childcare, etc.), which children were served, and the work-related reason why the service was necessary.
· Fee assistance is not available for regularly used services or services that charge a monthly fee and are considered within the scope of standard childcare (e.g., extended-hours childcare and after-school supervision), regardless of whether the service is provided on or off campus.
· Indicate the times of service usage in 24-hour clock time.
· For the payment date, write the date listed on the receipt. For the payee, write the name of the service provider (on-campus nurseries do not qualify).
· For each service used, attach the original itemized receipt (showing unit fees, transportation fees, etc.) and a document listing the various services offered by the provider and the hourly rate, etc. charged for them. Label these with the corresponding item number listed in your service report.

2. Original receipt and document outlining services offered and their hourly rates, etc.
Write the item number of the corresponding service listed in your service report

No.1

Attach original receipt made out in your full name


· Also attach a document listing the services offered by the provider and their hourly rates, etc. (such as a fee chart supplied by the provider or a printout of the relevant page on the provider’s website). Label this document with the item number of the corresponding service listed in your service report.
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